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Invitation email template

Subject: Engineers Week 2026 Site Visit Invitation
Dear [Teacher],

| am writing on behalf of [Your Organisation’s Name], a [brief description of your
organisation]. | would like to extend an invitation to you to visit [Site] located at
[Address] during Engineers Week 2026 which takes place from 28th February to
6th March.

During the site visit, your class will have the opportunity to tour our site, meet
with our engineers and learn about the daily work of engineers.

We would be grateful for the opportunity to partner with you to generate interest
and enthusiasm for engineering.

You can find more information about our organisation by visiting [Your
Organisation’s Website]

Thank you for your time. | look forward to hearing from you and discussing this
further.

[Your Name]

[Your Title]

[Your Organisation]
[Your Phone Number]
[Your Email Address]
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